Site Allocation

There will be an allocated area within the overall
event venue for the trade exhibition. Please refer to
the venue map. Individual trade sites will be
allocated throughout the designated trade
exhibition areas at the discretion of the NBP Inc.
organising committee and will only be allocated
once a valid and completed registration form has
been received and accounts are paid in full.

Site Sharing (Piggy Backing)

Site sharing/piggy backing, subletting or space
farming is strictly prohibited without prior formal
requests to the trade displays coordinator.

For the protection of exhibitor interests, only
displays with genuine and formal links with an
exhibitor can be shown on their stand and in this
case must be discussed with the trade display
coordinator prior to the registration.

Organisers will check sites and where unauthorised
site sharing occurs; the organisers reserve the right
to charge the registered exhibitor an additional
single site fee for each unauthorised piggy backer.
Only businesses that register with the trade display
coordinator will be listed in the exhibitor directory
and associated media.

Requests for joint sites and adjoining sites are
welcomed. However, each exhibitor will still be
required to remit full payment and register for the
relevant sized site. These requirements must be
discussed with the trade display coordinator prior
to registration.

Public and Product Liability Insurance

All exhibitors on registration must provide their
public liability provider and their valid Public and
Product Liability insurance policy number. The
policy must be valid to at least the closure of the
event. The organiser requires a copy of the
certificate of currency for Public and Product
Liability insurance upon registration.

Bump In/Out Process

Bump In / Arrival

Exhibitors may access the event venue on
Wednesday 5th and Thursday 6th of June 2024
between the hours of 8:00am and 6:00pm to set up
their site. The organisers would appreciate your
assistance in arriving between these times.

Please note, all trade exhibitors will be required to
have their site fully prepared for the opening of the
event at 8:00am on Friday 7th of June 2024. Setting
up large items including the use of forklifts etc. and
access of vehicles to trade sites will be prohibited
after this point for health and safety requirements.
Vehicle access to trade sites on Friday 7th and
Saturday 8th of June 2024 will only be permitted
between the hours of 6:30am - 7:30am. Vehicles
will not be permitted access to the grounds after
7:30am and all vehicles must be removed from the
Trade Exhibition area by no later than 7:30am each
morning.

Bump Out / Departure

Exhibitors may commence pack up of their site
from 5:00p.m. Saturday 7th June 2024.

It should also be noted that the use of forklifts and
other heavy lifting machinery will be strictly
prohibited before 7:00am Sunday 8th June 2024.
Exhibitors are also welcome to bump out on
Monday morning at the latest if required, however
should note that forklifts will only be available until
5:00p.m. Sunday 8th June 2024.

The organising committee wishes to work with
Trade Exhibitors to ensure the event runs smoothly
for all. Please refer to the event timeline key dates
and times.

Display Hay

If you are wanting or require display hay, contact
information for our preferred supplier will be
available closer to the event date. In 2024, the
NBPE Inc. will not be providing display hay.
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Cranes, Loaders & Forklifts

At bump in and out, for the purposes of setting up
and dismantling, the NBPE will make available
forklifts, free of charge to exhibitors, for a limited
time at the discretion of the NBP Inc. committee.
Exhibitors must lodge these requests for the
forklifts upon registration to the trade display
coordinator.

If requests for forklifts are not received, exhibitors’
risk not being able to unload/load, as organisers
require a minimum of one month notice to organise
hire. If an exhibitor requires larger lifting machines
such as the use of a crane or loader, the exhibitor
must discuss their requirements with the trade
display coordinator prior to registration.

If such requests are not made, the NBP Inc.
organising committee accept no responsibility for
the hire of additional equipment above and beyond
forklifts and will become the responsibility of the
exhibitor.

Social Conduct

Exhibitors are encouraged to present their site and
merchandise in a safe and considerate manner
throughout the duration of the expo. Exhibitors are
expected to maintain their site and ensure best
practice OH&S policies are maintained and the site
is left free of refuse and other general rubbish. The
organising committee will supply refuse bins to
assist in this regard.

Power and Water

Generated power (240v - 10a) and water will be
available, however exhibitors must request power
and water requirements upon registration. Failure
to notify the Trade Display Coordinator of these
requirements at the time of registration may result
in site allocation with restricted access to power
and water. Exhibitors are requested to supply their
own power leads, power boards, hoses, buckets,
rakes etc. all power leads, electrical equipment and
power boards must display a current test and tag
sticker to comply with AS 3760 Australian
Standards.

Equipment and other Requirements

Trade exhibitors are expected to supply all
equipment where possible. Hire of marquees,
tables, chairs and all other equipment must be
arranged by the exhibitor. Please note this is an
outdoor trade exhibit and you will be required to
supply your own shade. In the event of bad
weather, cancellation of the event will be made at
the discretion of the organisers.

Details of the NBP Inc. preferred supplier of hire
equipment will be made available to all Trade
Exhibitors upon successful registration.

Alcohol

During the event a licensed bar and bar area will be
in operation and the NBPE will be an alcohol-free
zone except in designated areas as per the liquor
license. There will be no exceptions.

Additional Demonstrations and Activities

In addition to the official event program, the
organising committee welcomes and encourages all
exhibitors to demonstrate their products within
their designated trade site area to assist with the
promotion of their business.

The organising committee does however ask that
trade exhibitors are mindful of the official event
program and that such demonstrations are carried
out in a safe and ethical manner that ensures the
safety of all attendees. Any non-programmed
demonstrations will not be promoted by the
organising committee.

If the activities/demonstrations are deemed to
cause disruption to the NBPE program, attendees
or other trade exhibitors, the organising committee
reserves the right to stop the
activity/demonstration immediately.

If livestock are to be used for any purpose
permission MUST be sought from the organising
committee PRIOR to the event. The organising
committee looks forward to your cooperation to
ensure a successful event for all involved.

For more information, email info@nbpe.com.au or phone 0477 486 306.



